WEB CONTENT WRITER/EDITOR

The ideal web content writer/editor is detail-oriented, thrives in a deadline-driven environment and is committed to providing and maintaining clean, front-end code for the website of the JIS, website clients and e-mail communications.

Key responsibilities include:
· Proofread websites to ensure established editorial and quality standards are met.
· Write and plan editorial placement of content on websites, including news stories; promotions, programmes, and services; and other website text.
· Ensure appropriate styles are used in all web and e-mail communications.
· Ensure all content on JIS website (and the clients’ websites where applicable) are timely, relevant and up to date.
· Manage content for internal/employee e-mail newsletters and e-blasts.
· Use a web content management system to post and archive content on JIS website.
· Coordinate the use of new media outlets in a complementary role to other aspects of a comprehensive communications plan. 
Responsibilities 

· Use technical experience with CMS/database-driven webpage and product creation; as well as, proficiency with major web markup and coding languages; together with news judgment to create effective web news outreach. 
· Maximize the benefits of new media outlets and technology to advance the communication goals of the Agency.
· Partner with project managers, designers and clients to create and implement large-scale web and graphic based projects

·  Execute revisions and change requests to existing web pages 

· Ensure all content adheres to style guidelines

· Provide technical support to websites, HTML issues and content management systems 
· Present creative ideas and technical solutions for interactive features

· Maintain current knowledge of industry trends and development

Qualifications  

· First degree in Journalism /Public Relations /Literatures in English (check)

· Excellent knowledge of web design principles such as user experience, usability, accessibility and understanding of HTML 4.0, XHTML 2.0, CSS and JavaScript code

· Proficiency in graphics production and optimization for the Web using Adobe Creative Suite, CMS environments and SharePoint sites

· Proven experience with diverse content including, static, dynamic variables, rich-media, etc.

· Knowledge of cross-platform browser compatibility restrictions and requirements

· Strong understanding of usability and web best practices

· Excellent verbal and written communication skills

· Ability to collaborate and communicate in a creative team environment

Experience

· Minimum of three to five years experience as web editor or similar position in a news operation. 
· Experience in web writing, web content management, and/or working with an advertising or public relations agency or newspaper required. 

