Jamaica Information Service

JOB DESCRIPTION
(Job content in JIS is dynamic, is subject to continual review and change according to our business needs, and will require this job description to be updated from time to time. However, staff are expected to comply with the reasonable instructions of their managers and supervisors at all times, irrespective of the inclusion, or not, of an express clause in their job descriptions. Job descriptions are intended to be used as a guide and not as a mechanism to inhibit our flexibility to respond to our customers). 

Job title



Graphic Artist

Job grade



Grade 5
Directorate/department/section
Production/Television/ENG Editing

Reports to



Senior ENG Editor

Directly supervises


None

JOB PURPOSE (reason for job existing)

· To produce high quality artwork and visuals for sets, logos and productions.

KEY OUTPUTS (results, deliverables)

· Visuals produced;

· Sets produced;

· Evidence of creativity.

PERFORMANCE INDICATORS (how success will be measured)

· Extent that artwork and visuals satisfies outline requirements;

· Value added to original outline material through creative design;

· Speed of production.

MAIN DUTIES AND RESPONSIBILITIES (job activities)

· Develop, in conjunction with the Senior Editor, Producers and Senior ENG Editor, ideas for effective and creative television and studio graphics and visuals;

· Produce innovative graphics using computerised equipment and traditional drawing skills, as appropriate, but keeping manual input to a minimum;

· Coordinate work with Producers and ENG Editors for the effective production of high quality artwork and visuals;

· Maintain a graphics file;

· Liaise with the ENG Editor to develop designs and captions;

· Such other duties and responsibilities, appropriate to this post, as may be required by the JIS from time to time.

JOB DIMENSIONS (authority, scope and impact of job)

· No staff supervision; 

· No budgetary responsibility.

REQUIRED COMPETENCIES (knowledge, skill and experience)

· Detailed knowledge and understanding of the operation and use of computerised graphic systems. Knowledge television production. Formal qualification in graphic art and/or design from a recognised institution at certificate or diploma level. Educated to at least “CXC” level in four subjects, at level two, including English and Mathematics;

· Evidence of a creative and innovative approach to graphics and design.

· At least two years’ experience of graphic art and/or design in a television environment.

VALIDATION

This job description was prepared by _________________________(name) on __________(date)

This job description is validated as an accurate and true description of the job when the CEO signs below.

I have validated this job description _____________________(signed, CEO) on _________(date)

