Jamaica Information Service

JOB DESCRIPTION
(Job content in JIS is dynamic, is subject to continual review and change according to our business needs, and will require this job description to be updated from time to time. However, staff are expected to comply with the reasonable instructions of their managers and supervisors at all times, irrespective of the inclusion, or not, of an expressed clause in their job descriptions. Job descriptions are intended to be used as a guide and not as a mechanism to inhibit our flexibility to respond to our customers). 

Job title



Photographer
Job grade



Grade 5

Directorate/department/section
Editorial and Photography
Reports to



Managing Editor

Directly supervises


None

JOB PURPOSE (reason for job existing)

· To cover photographic assignments and produce images and photo copy to deadline.

· To accurately or artistically portray people, places and events

KEY OUTPUTS (results, deliverables)

· Assignments covered;

· Images produced;

· Copy written.

PERFORMANCE INDICATORS (how success will be measured)

· Percentage of times assignments covered as planned;

· Quality and timeliness of exposed film or digital graphic file production;

· Quality of photo copy written

· Research and develop new photographic techniques and materials.

MAIN DUTIES AND RESPONSIBILITIES (job activities)
· Cover events as determined by the Managing Editor/Photo Co-ordinator;

· When covering an event in the absence of a Reporter, liaise with the Managing Editor/Photo Co-ordinator to determine the information that must be elicited in order for a caption or accompanying story to be written;

· Write brief pieces to accompany photographs as determined by the Managing Editor/Photo Co-ordinator;
· Operate a range of cameras, lights and light-measuring devices

· Shoot photos with traditional camera, or digital camera that electronically records images

· Determine camera angle, light positions, exposure and composition
· Offer technical solutions to illustrative problems
· Advise on photographic approaches, and the selection of locations, props, and colour coordination

· Use computers for such things as image manipulation and the production of visual images in print or digital form
· Identify elements of good composition during photo session

· Update and use job-related knowledge of photography techniques and materials, including digital technology

· Handle and move cameras, other equipment, and film processing materials

· Control cameras, digital equipment, and photo processes

· Implement ideas when creating photographs

· Get information about techniques and materials from research

· Inspect equipment and adjust camera settings

· Communicate with clients and photo subjects

· Think creatively when arranging subject material and composing background

· Judge the quality of images and background 

· Mix chemicals, process film and make enlarged prints. Processing of prints may include the use of touch up tools. Also process prints digitally with computer software
· Safely and properly operate all assigned portable photographic equipment including camera bodies, lenses, flash guns, lighting equipment and tripods

· Liase with the Lab Technicians to ensure that all output is produced in usable form;

· Carry out work to the deadlines for the Sub Editor receiving images for review and captioning, early enough for copy and output deadlines to be met;

· Liaise with Photo Librarian to ensure that photos are properly examined, indexed and stored;

· Carry out such other duties and responsibilities, appropriate to this post, as may be required by the JIS from time to time.

JOB DIMENSIONS (authority, scope and impact of job)

· No budgetary responsibility; 

· No responsibility for staff;

· Responsible for the security and safety of valuable photographic equipment.

REQUIRED COMPETENCIES (knowledge, skill and experience)

· Understanding of film and digital photography, film processing and printing systems, digital image manipulation and production and computer based imaging and communications. Educated to “CXC” level in Maths and English;

· Able to communicate plainly and clearly in writing. Skill in news and artistic photography within a fast moving environment. Able to compose and expose compelling images. Ability to meet production targets and schedules and ensure high levels of customer satisfaction;

·  Good general vision with ability to differentiate depth of field.  Fine motor dexterity

· At least five years photographic experience in the newspaper or news agency industry.

VALIDATION

This job description was prepared by _________________________(name) on __________(date)

This job description is validated as an accurate and true description of the job when the CEO signs below:

I have validated this job description _____________________(signed, CEO) on _________(date)

