Jamaica Information Service

JOB DESCRIPTION
(Job content in JIS is dynamic, is subject to continual review and change according to our business needs, and will require this job description to be updated from time to time. However, staff are expected to comply with the reasonable instructions of their managers and supervisors at all times, irrespective of the inclusion, or not, of an express clause in their job descriptions. Job descriptions are intended to be used as a guide and not as a mechanism to inhibit our flexibility to respond to our customers). 

Job title



Lab Technician

Job grade



Grade 7

Directorate/department/section
News and Information/Editorial/Photographic

Reports to



Photo Supervisor

Directly supervises


None

JOB PURPOSE (reason for job existing)

· To produce timely, high quality prints and negatives.

KEY OUTPUTS (results, deliverables)

· Negatives and prints produced.

PERFORMANCE INDICATORS (how success will be measured)

· Quality of negatives and prints;

· Percentage of negatives and prints produced to deadline.

MAIN DUTIES AND RESPONSIBILITIES (job activities)

· Operate the photo processing and printing machine;

· Operate enlargers and developers;

· Dry, trim, stamp and package prints;

· Sleeve and number negatives;

· Make contact and press prints as required;

· Prepare chemicals and reagents safely and as required according to the appropriate manufacturer’s instructions;

· Ensure adequate supply of chemicals and reagents;

· Properly dispose of exhausted chemicals in line with manufacturer’s instructions and any legislation, regulations or environmental considerations relating to the disposal of possibly harmful substances, 

· Maintain equipment and photo laboratory in accordance with equipment manufacturer’s instructions and safety and anti-contamination needs. Keep dry area clean;

· Produce contact sheets to aid Photo Librarian;

· Keep daily work book updated by recording all press and request prints and all other processing work done in the Photo Lab;

· Such other duties and responsibilities, appropriate to this post, as may be required by the JIS from time to time.

JOB DIMENSIONS (authority, scope and impact of job)

· No budgetary responsibility;

· No staff responsibility;

· Responsible for operating expensive photo processing equipment and the safe use of chemicals.

REQUIRED COMPETENCIES (knowledge, skill and experience)

· Understanding of photography. Understanding and full working knowledge of C41 and E6 colour processing and printing systems. Understanding of digital image manipulation and production and computer based imaging and communications. Educated to “CXC” level in Maths and English;

· Able to operate enlargers. Able to develop and print black and white film. Skill in producing high quality images by adjusting processing as required (for instance, “pushing” exposures when processing incorrectly exposed film). Able to work under pressure and to deadline;

· At least two years’ experience of operating commercial photo processing equipment in a retail or commercial environment. 

VALIDATION

This job description was prepared by _________________________(name) on __________(date)

This job description is validated as an accurate and true description of the job when the CEO signs below.

I have validated this job description _____________________(signed, CEO) on _________(date)

